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INTRODUCTION

Purpose of Restrictive Housing (RH) Logging

On March 1, 2016, the President issued a memorandum entitled “Restricitve Housing by
the Federal Government,” directing that “DOJ shall promptly undertake to revise its
regulations and policies, consistent with the direction of the Attorney General, to implement
the policy recommendations in the DOJ Report concerning the use of RH.

The USMS Prisoner Operations Division has developed a web-based automated tool for
use by state, local, tribunal, territorial to report information regarding the use of RH of
USMS prisoners. Specifically, all jails are required to enter and submit their use of RH to
their district office. The district offices are required to acknowledge the RH form within the
system. These entries include monthly use and duration of RH, and immediate notification
whenever a member of a vulnerable population is housed restrictively.

Your Role

As participating facilities, your role is vital to the success of the entry of prisoner’'s
RH record. The new system relies on the detention facility provider to accurately
report each prisoner’s RH record for their facilities.

Using This Handbook

e This handbook will introduce the user to the RH process. It is provides step-by-step
instruction on entering RH entry process, RH data, RH log submission, and
acknowledgement of the record.

e Screen captures have been provided to assist you in the step-by-step instruction.

e Help texts are provided to assist you with definitions of the information required for
completing the different sections of the RH form.
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RH Workflow Overview

Reporting Facility

Reviewing and Acknowledgement

Analyzing and Reporting

JAILER

<+ Housing data on Web-based
form

<+ Submits facility log to district
Monthly

DISTRICT

% Reviews detention
facilities RH Log

% Acknowledge RH Log

POD RH COORDINATOR

1.
2.
3.

Reviews RH records

Generates reporting data
Reports findings to USMS
Executive Staff

Figure 1 - RH Overview
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Logging into elGAand Requesting Temporary User ID/Password —
USMS Jail Detention Provider

In order to access the RH form users must have an elGA account. To Obtain an elGA account,
you must request an account by following the below steps:

Step 1. Type the following into your internet browser hitps://ows.usdoj.gov/iga/ to access the elGA

welcome page.

Step 2. Select the Request an Account option to display the account request form.

User Name:

Password:

Request an Account

Forget Fassword

Step 2

The United States Marshals Service

WELCOME TO THE AUTOMATED INTERGOVERNMENTAL AGREEMENTS SITE
#IGA manages the interaction between facility provider and an agency with detention senéce nends leading 1o an IGA. It provides a reliatds and justifiable structure for the negotiation process. SIGA automates the
application process by callecting essential information from facility owners. To address the projection and budgeting chalisnges, OFDT has developed 2 core rale cancept that establishes a baseline for negetiating a
fixed rate IGA.

alGA begins with your Application. Easy-io-use forms have basn provided that take the user step-by-stap through the critical startup and nagotistion phass. Ona of the automated forms within ¢}GA is the Jail Oparating Expense
Information (JOEI) Form. The JOEI was designed to assist the Govemment in evalusting the requested per diem rate for housing Federal prisoners o detsnges

For assrstance m compleling the anline elGA apphication, includng the JOEI, an eIGA Facility Guide document 1s prowded and can be sccessed by chcking on the bnk 108 Focility Guide, or please call. (B77) BI3-8457 or (202) 305-
790

Restrictive Housing:

On Masch 1, 2016, the President issued a memorandum entithed “Limiting the Use of Restrictie Howsing by the Federal Govmment * directing that “D0J shall promptly undertake to reise its regulations and palic
dicoction of the Attamey Gonéral, ta implement the palicy in the DOJ Rapon ¢ q the use of rostrictive housing. DO shall proside an update on the status of thase effads na later than 180 da
this mamoeandum *

nsastent with the
after the date of

The USMS Prisoner Operations Division has developed a web-based automated process for use by state, local, tribal, temitorial and private detention senice providers to report basic information regarding the use of restrictive housing for
USMS prisoners. This information includes monthly use and duration of restrictive housing, and immediate notification whenever a member of a wainerable population is housed restrictively. Assistance for processing Restrictive Housing
aniries is available by clicking on the following link - Rastrictie Housing Handbeok Additicnal regarding account login or precessing Restrictive Housing antries is available by contacting the DSHNet Senice Desk at the phone
numbers above

Attention: Inactive accounts will be DISABLED after 90 days.

- You are accessing & U.5, Government information system, which includes: (1) Ehis computer, (2] this computer network, (3] 8 computers connectsd 1o this network, and (1) all devices and s10rage media attached 1 this network of 1o a
computer on (s network. This information sysbem is provided for U5, Govermment-suthorized use only.

+ Unauthorized or improper use of this system may result in disciplinary action, and chl and criminal penaities

= By using thes information sys1em, you understand and consent 1o Ehe Tollowing
You have no Lation of privacy regarding any commanicalions ransmisled Mrough of data slered on Ehis information sysbem. AL any Gene, (e government may monur, infercept, search andior seize dats iransfting
or stored on yninen
+ Amy commanications tranamisted through oF dats stared on this infermation system maey be disziosed or used for aay U.S. Government-suthosized parpose
« For further se¢ the Department crder on Use and partment Computers amd Computer Systems. (MST 800-53)

Figure 2 - eIGA Welcome Screen
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The data entry fields outlined in red are required and must be completed before submitting the request
for approval. All other fields are optional.

User Name: ACCOUNT PROFILE

| Do you currently have an 16 Account?
Password: ’—W —l Step 3
acility Name: &2 P
I Facility N l I O rot in List —  Step 5
l Street:| ‘ 1S Step 6
sepa ] - —

—

Request an Account

— | - |
eMail Address: ‘ ‘ Title: | |
Step 7
Tel Number: ‘ ‘ Extu: l:l
FAX Number: [ | %
ecurity Question: [ Answar: | > Step 8

[t acknowledge receipt and understand my responsibilities as identified above. Additionally, this acknowledgment accepts my
Step 9 @ |responsibility to ensure the protection of PII that T may handle. I will comply with the DD IT Security ROE for General Users, Version 7.0,
dated January 3, 2014,

—> Step 10
I

Fgure 3 - Account Request Form

Step 3. Select Yes or No depending on whether or not you have an existing IGA.
e Upon account approval, if “yes” is selected, you will be prompted to complete an elGA
renewal application.
e Upon account approval, if “no” is selected, you will be prompted to complete an elGA
application to establish a new IGA.

Step 4. For the facility name field, a list of facilities that are currently in the elGA database is available to
choose from. If a facility is selected, the fields for the City, State, Zip Code, and County will be
automatically populated. These fields may be updated if needed.

Step 5. If the facility information is not in elGA, check the Not in List box so that the Facility Name field
can be completed.

Step 6. Enter the required data for all the fields in the Facility Information section.
Step 7. Enter the required data for all the fields in the Requestor Contact Information section.

Step 8. Selecta Security Question and provide the Answer. This question will be used if a password is
requested or reset.

Step 9, Click ROB link to review the Rules of Behavior on accessing the application and click the
checkbox to acknowledge the receipt and user responsibility.

Step 10. Click Cancel or Submit after filling out all the required fields.

e If Cancelis selected — all the entered data will be deleted.
e If Submitis selected — your request will be forwarded to the USMS Prisoner Operations Division

(POD) for approval.

POD will email an account approval confirmation or a reason for the denial of an account. These
confirmations will be sent using the email address submitted in the account request form. If the
account request is granted, the email will contain a User ID and temporary Password.

—
elGA RH Handbook - Official Limited Use 7



Logging into elGAand Creating aUnique Password

This section will provide users with guidance on customizing the User ID and Password.

Users will receive an email stating that the account request has been approved. This email will contain a
User ID, temporary Password, and a link back to the elGA site.

= NOTE: It is very important to change the temporary password. Doing so will register the account and allow

the RH form to be viewable.
Step 1. Enter the User ID and temporary Password provided in the email.

Step 2. Click the Sign In button.

.' DS P’J ETWORK

User Name: led States Marshals Servics

Step 1 <- TS WELCOME TO THE AUTOMATED INTERGOVERNMENTAL AGREEMENTS SITE
_ anages The Neracton betasen facity proader and an agency sarAce needs loadng 1o an KGA. 1 provids dhabie and pestAabie Siruchure 100 he negobaton process. SiGA aulomates the
applicabion process by colecing essontal mformaton from facikty cwners. To address e projecton GFOT has developed rate concept a bassine for negotiasng a
Step 2 <= | Sgnin | LY Godrato 1G4

#IGA bages with your Appleaton. Easy-10-1s4 formes harve Basn providad that taka tha ubar Stp-by-s%ap through the rse sl staiup nd ragotisson phate  Ona of the Sulomased fomes aiten aIGA 15 tha Jad Oparating Expeeta
Informatce (JOEF Fom. The JOE| was dasignad 1o assist e Govemimant in svaiuating the requested par dam rats for housng Feceral prscnars of dolasess

For ansstiren i complting B crlne alChA appieaton, inchading e JOEL an o34 Faciity Gude document i provided and can ba accessed by cheking on the ink eIGA Facility Guide. of please el (BT7) 6338457 o (202) 305
790

4) 8l tawicen sl starsge mactia amachas o —
Forget Password
L L — = s et
Minimam Systees Requirsmant
. of 3 Senvace Desk fof Assistance wilh any Compateiny issoes.

T B Uigars may expe
* pup-up Lockes musl b luiied off in issermet Lxpiorer Bor This s,

O3 Home Page | Contact Us | Private Policy | Office of the Federal Detention Trustee

FHgure 4 - User ID & Password

Step 3. Click on Change Password to display the password change screen.

Step 3 D —— Change Password

Print eIGA Forms

elIGA Version

Security Question

IGA Agreement

Restrictive Housing

Fgure 5 - Change Password
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CHANGE PASSWORD

“ou must change your password from the default value in order to continue.

Your new password must be a minimum of 12 characters long and must include ALL FOUR of
the following:

- 1 Upper case alpha - 1 Lower case alpha

- 1 Number from 0-9 - 1 Special characters above the numbers on the kevboard

Change Password

New password [ ]

> Step 4
Verifyl |
eIGA Version — Step 5

Print eIGA Forms

Security Question

IGA Agreement

Restrictive Housing

Fgure 6 - New Password Verification

Step 4. Enter a new password in the New Password field and re-enter that password in the Verify field.
= NOTE: Create your password by using the following criteria:

= Must be at least 12 characters
= Must contain at least one upper-case and lower case letter
= Must contain at least one number and one special character

Step 5. Click the Change button to execute the new password.
Upon clicking the Change button, the system will update your password and the IGA application will

launch automatically. (If the application does not launch, click on the elGA Application link located on
the left side of the screen.)

If the password was created successfully, the following message will display:

ou have successfully changed your Password and are now Registered.

{ou will now be redirected to the IGA Application.

Hgure 7 - Successful Password Creation Message

If not, the following error message will display:

Windows Internet Explorer, f‘S__cl

' 'f Passwards do nat makch!
-

Fgure 8 - New Password Error Message
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Accessingthe el GARH Form

This section will provide users with guidance on completing the RH log.

Step 1. After logging into the elGA system, click on the RH link located on the left of the screen. The RH
application form will open.

WELCOME TO THE AUTOMATED INTERGOVERNMENTAL AGREEMENTS SITE

IGA manages the interactson between fachity provides and an agency with detention serace needs leading Lo an K3A, It prowdes a relkable and ustifiable structure for the negoliation process. ¢IGA automates the
application process by collecting essentsal information from faciity awners. To address the propciion and budgeting challenges, OFDT has divtloped a core rate concept that estabishes a basebne for negotiabng a
ficeed rate K3A

lGA begns with your Apphcation. Easy-lo-use forms have been provided that take the user step-by-step hrough the crilical startup and negotiation phase. One of the aulomated forms wthin k32 15 the Jail Operating Expense
Infoematson (JOEI} Form. The JOE! was dessgned to assist the Govermment in evaluating the requested per dem rate for housing Federal prsoners or detainees

_ For assistance in completing the orlne elGA appication, nchuding the JOEI, an €lGA Faciy Gude document rs provded and can be sccessed by chcking on the bnk elGA Facility Guide, or please call, {577) 633-8457 or (202)
055790
alGA Version
Restrictive Housing:
_ On March 1. 2018, the President issued a mamesandum entitled "Limaing the Use of Restrciive Housing by the Federal Covernmant ™ directing that "DOJ shall prometly underiake to revise its regulations and policies, consistent with

ke direction of the Attomay Ganaral, to implemant the policy in the DOJ Repert g the use of restrictve housing. DOJ shall provide an update on the status of thess eforts no later than 120 days sher the
date of this memarandum.”

The USMS Prisoner Operations Division has developed a web-based sutomated process for use by state, local, tnbal. temitorial and private detention serdce providers to report basic information regarding the use of restrictive housing
for USMS prisoners. This informaticn includes monthly use and duration of restrictive housing, and immediate notification whenever a member of a vdnerable population is housed restrictively. Assistance for processing Restrictive
Housing entries is available by chcking on the following link - Resinciive Housing Handbook. Additional assistance regarding account login or processing Restrictive Housing entries is available by contacting the D5Net Senice Desk
at the phone rumbers above.

Step 1 =

Artention: Inactive accounts will be DISABLED after 90 days.

= Youare ue. y n this computer, (2] this computer nerwork, (3] 8ll somputers connested 10 this netwark, and (4] 88 devices and 31orage meda stached 1o this netwerk or 1o 8
computer on this network. This information system is provided for 1.5, Government-autharized use only.

* Unautharized or improper use of this system may resalt in desciplnary action, and cvil and criminal penalties.

- Uy usieg this information Eystem, you undarstand sed consent 1 the Telewing:
You ol privacy segardieg through or data stored on this infc
ArangIting or stored on this information system.

Any COMMUNiCAtions ransmitted trough or data S10n4d 0n This INTONMATon System may be duciosed or used for any U.5. Govemment-authorized purpase.

= For fariber informaticn see e Depariment crder on Use and Monitoring of Department Compulers and Compuler Systems. (MIST 800-53)

, wmarch anclie wnize data

satmen. Al ary B

Figure 9 - Accessing the RH Form
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RH Log Form

RH Reporting Home Page

This section provides guidance on the context of the RH homepage.

Step 1. Facility Code, Facility Name, District Code and District Name will be defaulted based
on the user's profile. On the home page, the user has the option to select either the
Yes or No radio button to indicate if there is RH reporting for the month. A selection is

required.
Restrictive Housing
Fadility Code  Fadlity Name District Code District Mame
|aLu |Apache County Jail |ooa |District of Arizona

Do you have any RH entries to report this month?
|-':'Yes INe -|4— Step 1

Figure 10 - RH Home Page

No Reporting for the Month - Required

Step 1. Select the No radio button to indicate that no detainees were housed in RH during the month.
Then, select the last available day of the month calendar to choose a date, and click the
Submit to USMS button. Your submission has now been sent to your local USMS district office

for review.
Restrictive Housing
Fadlity Code  Fadility Name District Code District Name
aLu |apache County Jai |ooa [pistrict of Arizona

Please select the last available day of the month

[ 1= _
Submit to USMS

Do you have any RH entries to report this month?
|-' ) Yes ®No -|

Step 1
Figure 11 - Selecting 'No' Radio Button

|
11
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Step 2. Upon clicking the Submit to USMS button, the RH form will be submitted for review.

‘ou have successfully submitted your Restrictive Housing form. The request will now be reviewed for

Step 2

Figure 12 - RH Form Submission

RH Reporting for the Month - Required if any Detaineeswere in RH during the Month

Step 1. Enter the Date In (date detainee was placed in RH).

Restrictive Housing

Fadlity Code  Fadility Name District Code District Mame
|3aC |Baltimare Detention Center 037 |District of Maryland

Do you have any RH entries to report this month?
|- ®) Yes ONo -|

Date In Date Out Register Mo Last Mame First Name

EETEE | B | | | |

(Ra-RHx)

Is the individual any IRthe following:
(select all that apply) Reason for Placement

() AD (Administrative Detention) (D3 (Disciplinary Segregation)

Restrictive Housing Definitions

[ suvenile Step 1
D Mental Ilness

Figure 13 - Entering the Date In

Step 2. Enter the Date Out (date prisoner was removed from RH). If the detainee was in continuous
RH into the next month(s), do not complete the Date Out until the date the detainee was
removed from RH.

= NOTE: Prisoner date in cannot be later than the date out

elGA RH Handbook - Official Limited Use 12




Restrictive Housing

Fadlity Code  Facity Name District Code District Name

|zac |Baltimore Detention Center joz7 [District of Maryland

@) ves Ol

Date In Date Out Register No  Last Name First Mame

[or7/2016 || fsj10/2016 | | | Il

(ocooeoad

|- Do you have any RH entries to report this month? -|

Is the individual any of the followin
(select all that apply) Reason for Placement

) AD (Administrative Detention) (D5 (Disdplinary Segregation)

Restrictive Housing Definitions

[ uvenile
[ Mental Tiness

Step 2

Figure 14 - Entering the Date Out

Step 3. Enter the detainee’s Register Number(also known as the USMS Number). Ensure the format
displayed underneath the Register number field is followed.

Restrictive Housing

Fadlity Code  Fadility Name District Code District Mame
|3ac |Baltimore Detention Center |oz7 [pistrict of Maryland
Do you have any RH entries to report this month?
Step 3

®)ves OMNo

Date In Date Out Register Mo Last Name First Name

[s/7/2056 =] [3/10/2016 =] sesaous ] | || |

HHHHK-HKK o ] o

Is the individual any of the following: R for I t Restrictive Housing Definitions

(select all that apply) 2350 Tor Flacemen

() AD (Administrative Detention) (O Ds (Disciplinary Segregation)

[ Juvenile
[[] Mental Tiness

Fgure 15 - Entering the Prisoner's Register Number

elGA RH Handbook - Official Limited Use 13



Step 4. Enter the detainee’s Last and First Name.

Restrictive Housing

Fadiity Code  Fadility Name District Code District Mame

|3AC |Balt'more Detention Center |03? |Distriv:t of Maryland
Do you have any RH entries to report this month?
Step 4

(®) Yeg OINo

Date In Date Out Register No  Last Name First Name

[/7/2016 || [8/10/2016 [ [35892-019 | |Dole | |

(e0o0-x) o ] o

Is the individual any of the following: Bestrictive Housing Definitions
(select all that apply) Reason for Placement

s i () AD (Administrative Detention) () DS (Disdplinary Segregation)

uvenile

[] Mental Tliness

Figure 16 - Entering the Detainee’s Name

Step 5. Select the Is the Individual any of the following (select all that apply) if applicable.
= NOTE: This is an optional field.

Restrictive Housing

Fadility Code  Fadility Mame District Code District Name

|3ac |Baltimore Detention Center 037 |District of Maryland
Do you have any RH entries to report this month?
|- ®) Yes O No -|
Date In Date Out Register Mo Last Mame First Name
[o/72016 ||| [o/10/2016 [ [35892-019 | [Dole | [20hn |
(0003000 o ] o
Is the individual any of the following: R for Bl t Restrictive Housing Definitions
(select all that apply £a50N Tor Flacemen

() AD (Administrative Detention) () Ds (Disciplinary Segregation)
Juvenile
Step 5—>

Mental Iiness

Figure 17 - Identifying Member of Vulnerable Population

—
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Step 6. Select the Reason for Placement. Either Administrative Detention (AD) or Disciplinary Segregation
(DS) must be selected.

Restrictive Housing

Fadility Code  Fadlity Mame District Code District Mame

|3ac |Baltimore Detention Center 037 |District of Maryland
Do you have any RH entries to report this month?
|- ® Yes COiNo -| Step 6

Date In Date Qut Register Mo Last Name First Name

| I | = | | i/ _”_ — |

(oooo-x)
Is the individual any of the following:
(zelect all that apply)

£as0n Tor Flacemen

O3 i (2 AD (Administrative Detention) (DS (Disciplinary Segregation)
uvenie

[[] Mental Tiness

Figure 18 - Selecting the reason for Placement Options

Step 7. If AD (Administrative Detention) radio button is selected. AD categories check boxes will be
displayed. Select any of the checkbox(es) that apply.

Restrictive Housing

Fadlity Code  Facility Mame District Code District Mame
|3ac |Baltimore Detention Center 037 |istrict of Maryland

Do you have any RH entries to report this month?
|- ®)Yes O No -|

Date In Date Qut Register Mo Last Mame First Mame
(0000000 — - — Step 7b
Is the individual any of the following: Restrictive Housing Definitions
Reason for Placement

(select all that apply)
(®) AD (Administrative Detention) (DS (Disciplinary Segregation)
[ suvenie

[[] Mental Tiness Categories:

— Step 7a
Pending Inyvestioat Dre: ' i /

Transitional Segregation

[/ Brotective Criminal Invesfination (BC1) || Separatee Assignment (SA)
|| Protective Custody - prisoner request (PCR) O Pending Classification (PC)
] pratective Custody - not prisoner request (IPC) O Pending Transfer/Holdover (PT/H)

Figure 19 - Selecting the AD Categories

Step 7b. Click on the RH Definitions link for detailed description.
= Note: Reference Appendix A for the detailed definitions of the codes.

elGA RH Handbook - Official Limited Use
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Step 8. Select DS (Disciplinary Segregation)radio button.
= Note: No types of DS will display or are required.

Restrictive Housing

Fadlity Code  Fadility Name District Code District Mame
|3AC |Ba|ﬁmore Detention Center |03? |Dish'i|:t of Maryland
Do you have any RH entries to report this month?
|- ®)es ONo -|
Date In Date Out Register No  Last Name First Name
[s7/206 | [s/10/2016 [E=] [3s832-013 | [pale | [20hn |
(sexac-x00x) o ] L
Is the individual any of the following: R for Pl + Restrictive Housing Definitions
(select all that apply) 23500 for Flacemen
() AD (Administrative Detention) I (® DS (Disciplinary Segregation) |1— Step 8
[ 2uvenile

Mental Iliness

Fgure 23 - Selecting the DS Radio Button

Adding Additional Detainee Information to an Existing Entry

This section provides guidance on how to input and add data to the RH form.

Step 1. If additional entries are required click on the Add button.

Restrictive Housing

Faciity Code  Fadility Name District Code District Mame

|3ac |Baltimore Detention Center 037 | istrict of Maryland

Do you have any RH entries to report this month?
|- (@ Yes (@] -|

Date In Date Out Register No  Last Mame First Mame

| oEET—— = Enofzo 16 I | e | | |

Is the individual any of the following: Restrictive Housing Definitions

(select all that apply) Reason for Placement
3 i I@AD {(Administrative Detenﬁon)l (O DS (Disdplinary Segregation)
uvenile

[[] Mental Tiness Categories:
O Pending Investigation {PI) [] Preventative Segregation (PS)
O Pending Hearing (PH) ransitional Segregation (T5)

rotective Criminal Investigation eparatee Assignmen

] Protective Criminal Investigation (PCI) 5 tee Assi t (5A)

[ protective Custody - prisoner request (PCR) O Pending Classification (PC)
[ protective Custody - not prisoner request {IPC) O Pending Transfer/Holdover (FT/H)

Step 1
Sort By: Order:
| ]| v

Subrmit to LSMS

Mote: Entries in the grid below indicate items that need to be acknowledged by USMS dd
EIAEIAEAE R rage 10f 1

RegisterMo LMame  FMame DatelIn Date Qut Reason Juvenile ;}ﬁ:zl PL PH||PCI PCR | IPE |PS| TS |SA PE PTH

35679-606 Jenkins  Karen 8/24/2016 9/1/2016 AD N N M N N N N N NN N Y

Figure 20 - Adding Prisoner's Record
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Step 2. Scroll to bottom to display the current entry.

Restrictive Housing

Fadlity Code  Fadlity Mame District Code District Name
|3ac |Baltimore Detention Center |37 |District of Maryland
Do you have any RH entries to report this month?
|- ®)Yes Do -|
Date In Date Out Register Mo Last Name First Name
[s/72016 ||| [s/10/2016 [EZ] [3sss2-019 | [pole | [20hn
(303K o ] o
Is the individual any of the following: R for i t Restrictive Housing Definitions
(select all that apply) £as0n for Flacemen
13 i (®) AD (Administrative Detention) (DS (Disciplinary Segregation)
uvenile
[[] Mental Tiness Categories:
O Pending Investigation (PI) [] preventative Segregation (PS)
[C] Pending Hearing (PH)
[[] protective Criminal Investigation (PCI) [[] separatee Assignment {5A)

[ protective Custody - prisoner request (PCR) O Pending Classification (PC)
] protective Custody - not prisoner request (IPC) O Pending Transfer/Holdover (PT/H)

Sort By: Order:
| Y| v —

Note: Entries in the grid below indicate items that need to be acknowledged by USMS Delete
EIAEIEAE N rage 10f1

Submit to USMS

RegisterMo  LMName FMame DateIn Date Out  Reason Juvenile Mental FL |PH| |PEL |PER | IPE | PS|| IS | SA | PE| | PTH

Tiness
[ [ MMM MM NN N MY
35892019 Dole John 9/7/2016  9/10/2016 AD N N M N M N N N Y N N N }g——Step 2

Figure 21 - Displaying the Added Record
Update Existing Entries

This section provides guidance on how to update existing prisoner’s records.
Step 1. Click on the record that needs to be updated.

Restrictive Housing

Fadlity Code  Fadility Name District Code District Mame

|3.|'-\C |Ba|timore Detention Center 037 |District of Maryland
Do you have any RH entries to report this month?
|- ® Yes ONo -|
Date In Date Out Register Mo Last Name First Mame
[s72015 |2 [o/10/2016 [E=] [35882-015 | [pole | [10hn |
(o0c0c-x0x) o ] -
Is the individual any of the following: R for Pl " Restrictive Housing Definitions
(select all that apply) S350 Tor Flacemen
O3 i (®) AD (Administrative Detention) (21D (Disciplinary Segregation)
uvenile
[[] Mental Tiness Categories:
O Pending Investigation (PI) ] preventative Segregation (PS)
O Pending Hearing (PH) Transitional Segregation (TS)
[] protective Criminal Investigation (PCI) O Separatee Assignment (SA)

[ protective Custody - prisoner request (PCR) O Pending Classification (PC)
[[] pratective Custody - not prisoner request (IPC) O Pending Transfer Holdover (FT/H)

Sort By: Order:

| V| | hd Update Submit to USMS
Mote: Entries in the grid below indicate items that need to be acknowledged by USMS Delete

EAEIEAEdrage 10f 1

RegisterMo LMName FMame DatelIn Date Out  Reason  Juvenile ;}s:;l PI PH PCI PCR IPC PS TS SA PC PFTH

35679-606 Jenkins  Karen 8242016 9/1/2016 AD M N N N N N NDNNY

Step 1 e B EE_-E-__EIEIEIEIEIEIIEIEIEI
Figure 22 - Selecting the Record to be Updated
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Step 2. Enter the appropriate change(s) and click on the Update button at the bottom.

Restrictive Housing

Fadlity Code  Fadlity Name District Code District Name
|3AC |Baltimore Detention Center |03? |Dishict of Maryland
Do you have any RH entries to report this month?
|- @) Yes OMo -|
Date In Date Out Register No  Last Mame First MName
Step 2a
[a/712018 | [s/10/2016 | [35892018 | [Dole ||mon j¢— P
ooooc-o) . . .
Iz the individual any of the following: R for PI " Restrictive Housing Definitions
(zelect all that apply) £330 Tor Flacemen
3 i (®) AD (Administrative Detention) (O Ds (Disciplinary Segregation)
uvenile
[[] Mental Tiness Categories:
O Pending Investigation (PI) [] reventative Segregation (PS)
O Pending Hearing (PH) Transitional Segregation (T5)
[[] protective Criminal Investigation (PCI) O Separatee Assignment (SA)
[ protective Custody - prisoner request (PCR) O Pending Classification (PC)
[ protective Custody - not prisoner request {IPC) O Pending TransferHoldover (PT/H)
Sort By: Order: Step 2b >l Update
| V| | v Submit to USMS
Mote: Entries in the grid below indicate items that need to be acknowledged by USMS Delete
A EIETPage 10f1

RegisterMo LMame FMame DateIn Date Qut  Reason Juvenile ;}s::l PI PH PCI PCR IPC PS TS SA PC PTH

35679-605 Jenkins  Karen 8/24/2016 912016 AD N N N N N N N Y

EE_E-__EIEIEIEIEIEIIEIEIEI
Figure 23 - Making Change(s) to the Record and Clicking Update Button
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Delete Record

This section provides guidance on how to delete detainee’s entry.
Step 1. Click on the record that needs to be deleted and click on the delete button.

Restrictive Housing

Fadlity Code  Fadility Name District Code District Name
|3ac |Baltimore Detention Center oa7 [pistrict of Maryland
Do you have any RH entries to report this month?
|- (®)Yes (@1 -|
Date In Date Out Register No  Last Name First Mame
[o/7/2016 ][] [o/10/2015 [Z] [3sss2-015 | [pole | [3ohnson

(oooac-oc)

Is the individual any of the following: Restrictive Housing Definitions

(select all that apply) Reason for Placement

[ suvenile (@) AD (Administrative Detention) () DS (Disciplinary Segregation)

D Mental Iiness Categories:
O Pending Investigation (PI) [ preventative Segregation {PS)
O Pending Hearing (PH) Transitional Segregation (T5)
[[] protective Criminal Investigation (PCI) O Separatee Assignment (SA)

[ protective Custody - prisoner request (PCR) O Pending Classification (PC)
[] protective Custody - not prisoner request (IPC) O Pending TransferHoldover (FT/H)

Step 1b
Sort By: Order:

| V| v i

Submit to USMS

Note: Entries in the grid below indicate items that need to be acknowledged by USMS Delete
EIAEIEAE N rage 10f 1

RegisterMo  LMame FMame DateIn Date Out  Reason Juvenile ;}:22' FL |PH |PEL PER. | IPE |PS| |15 (SA PE | PTH

35679-605 Jenkins  Karen  8/24/2016 9/1/2016 __AD I I MM N NN

NN OMONY
Step 18  mmmppI35352-018  Dole John 9/7/2016

9/10/2016 AD N N NNNNNNYNNNI

Figure 24 - Selecting the Record
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Form Submission

This section provides guidance on how to submit the RH form to the USMS district office.

Step 1. Click on the Submit to USMS button.

Restrictive Housing

Fadiity Code  Faclity Name District Code District Name

|3ac [Baltimore Detention Center 037 | istrict of Maryland
Do you have any RH entries to report this month?
|- ® yes COMNo -|
Date In Date Cut Register Mo Last Mame First Name
{(oeac-0n)
Is the individual any of the following: n for Fl ¢ Restrictive Housing Definitions
(select all that apply) Leason for Flacemen ~
() AD {Administrative Detention) (D5 (Discplinary Segregation)
[ 3uvenile
[ Mental Tiness
Step 1
Sort By: Order: t
\ V| v Submit¥o USMS
Mote: Entries in the grid below indicate items that need to be acknowledged by USMS Add
EAEAEAEdrage 10f 1

RegisterNo  LMame  FMName Date In Date Out  Reason  Juvenile mﬁg: PI PH PCI PCR IPC PS TS5 SA PC PTH

35679-606 Jenkins  Karen 8/24/2016 9/1/2016 AD N N

M N N N N NNNN.Y
35892019 Dole  Johnson 9/7/2016  9/10/20156 AD N N

M N N M N N Y N NN

Figure 25 - Submitting record to District

Step 2. Upon clicking the Submitto USMS button, the RH form will be submitted forreview.

‘ou have successfully submitted your Restrictive Housing form. The request will now be reviewed for
acknowledgement.

Step 2

Figure 26 - Notification Message after Submission

—
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Sort By and Order

The Sort By action allowsyou to chronologically sort any of the columns. The Order action allows
sorting the entries in Ascending or Descending order.
Step 1. Click on the Sort By drop-down list.

Restrictive Housing

Faciity Code  Faclity Name District Code  District Name
[3ac |paitimore Detention Center [o37 [istrict of Maryland

Do you have any RH entries to report this month?
|— @ ves Ono -|

Date In Date Qut Register No  Last Name First Name

\ 2] = | 'l I |

(]
Restrictive Housing Definitions
Reason for Placement

Is the individual any of the following:
(select all that apely)

O AD {Administrative Detention) (O Ds (Disdplinary Segregation)
[ Juvenie
[ Mental Tiness
Step la Step 1b
ortBy: Order:
S— — Submit to USMS
endiny
o umoer Dostending  [!that need to be adknowledged by USVS ikl
First Name 1
Date In e
Date Out hme Dateln DateCut Reason Jmenie HEM'3' B pH PCI PCR TPC PS TS SA PC PTH
Reason for Placement
Juvenile en 8242016 9126 AD N N NN N NN ONNN N Y
Age 18-24 jnson_s/772016_fo/10/2016 fan v NN i v i
L”IE”“”"*“ ik 6/2/2016 7/4/2016 DS N N NN N N N NBNNNN
P ia  6/14/2016 10/15/2016 DS N N NN N N N ONNNNN
PCt
PCR
1PC
Ps
TS
52
PC
PT/H

Figure 27 - Sorting By and Order By Criteria Button

—
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USMS Logginginto DSNetwith an Existing Account

This section provides guidance on logging into the DSNet welcome page.

Step 1. Log onto https://ows.usdoj.gov/ows to access the DSNet Welcome Page.

Step 2. Login screen will be presented prompting for your login credentials.

= You are accessing a U.5. Govemnment nformation system, which includes: (1} this computer, {2} this
computer network, (3) all computers connected to this network, and (4) 3l devices and storage medis
attached to this network or to 3 computer on this network. This mformation system s provided for U5,
Govemment-guthonzad use onby.

= Unauthorized or improper use of this system may result in disciplnany action, and civil and criminal
penaltes.

= By using this information system, you understand and consent to the following: - You have no
reasonable expectstion of privacy regarding any communications transmitted through or data stored on this
mformation system. At any time, the govemment may monitor, intercept, search andfor seize data
transiting or stored on this information system. - Any communications transmitted through or data stored
on this information system may be disclossd or used for any U.5. Govemment-authonzed purposs.

= For further information see the Department ceder on Use and Monitoring of Department Computers and
Computer Systems. (NIST 200-53)

ATTENTION: Inactive accounts will be Suspended after 30 days.

Minimum System Requirements:
® Windows 7 and Internat Explorer 11. Users may experience compatibility issues using
alternate wersions of Windows or Internat Explorer. Please contact the Service Desk for
g=sistance with any compatibility issuss.
® Pop-up Blodker must be turned off in Internet Explorer for this site.

User name ||

Password |

Forgot Password?

LB ] O]

Figure 28 - DSNet Welcome Page

Step 3. Enter the user name and password and click the Green Arrow to Submit.

* You are accessing 3 U5, Govemnment mformation system, which includes: (1} this computer, (2) this
computer network, (3} sl computers connected to this network, and (4) sl devices and storage medis
sttached to this network or to a3 computer on this network. This information system is provided for U.5.
Govemment-authonzed use ankhy.

+ Unauthonzed or mproper use of this system may result in disciphnany action, and civil and criminal
penalties.

+ By using this information system, you understand and consent to the following: - You have no
reasonable expectation of privacy regarding any communications transmitted through or data stored on this
information system. At any time, the govemment may monitor, intercept, search and/or seze data
transiting ar stored on this information system. - Any communications transmitted through or data stored
on this information system may be disclosed or used for any U5, Gov t-authonzed purpose.

+ For further mformation see the Department order en Use and Monitoring of Department Computers and
Computer Systems. (NIST 200-53)}

ATTENTION: Inactive accounts will be Suspended after 90 days.

Minimum Systern Requirements:
® \Windows T and Intern=t Explorer 11. Users may experience compatibility issues using
alternate versions of Windows or Internet Explorer. Pleass contact the Service Desk for
sssistance with any compatibility issues.
#® Pop-up Blodker must be turned off in Internst Explorer for this site.

User name | | ¢——— Step 3a
Step 3b

Password | |<—

Forgot Password?

Figure 29 - Logging in to DSNet
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RH Form—To Do List Tab (MetaStorm)

This section provides guidance on how to review the RH submitted from a jail provider.

Step 1. Click on the RH Folder and District Review on the left-hand side of the panel.

K= &= T = = pageilofil

] OWS Server
] CAMM Approval

3AC - 9541998 ESAC - Baltimore Detention Center

e ¢ Step 1

Figure 30 - Drilling down the RH Folder

Step 2. Click on the Number link to review the form or view the form to be acknowledged.

Heed Help? Call OFDT

c% 'ﬂ:- ﬂ ¥ Service Desk

1-877-633-8457

<]

Category | Updated |
110/13/2016:

3AC - Baltimore Detention Center {7:08 AM

[] CAMM Approval
[] PasswordManage
= RestrictiveHousing

Acknowledge Log
View Folder

<4— Step 2

Figure 31 - Selecting the Number Drop-down List
Step 3. You can also click on the Case to open it.

Heed Help? Call OFDT
Service Desk
1-877-633-8457

K & 3 = 9 pgge1ofl

Case Category | Updated |

‘ . . 44— Step 3 ‘ 110/13/2016
i3AC - Baltimore Detention Center H 708 AM

=) OWS Server
[] CAMM Approval

3AC - 9641993

District Review

Figure 32 - Selecting the Submitted RH Form
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Step 4. New window is launched.

DistrictAcknowledgeForm Detail of Incidents Audit and History

Restrictive Housing

Fadlity Code  Fadility Name

District Code District Name
|3ac |Baltimore Detention Center loz7 |District of Maryland ¢ Step 4
New/Updated/Deleted Entries that need Acknowledgement
EAEIEIEdrage 10f 1
RegisterMo  LMame FMame Date In Date Out L=

Reason Juvenile Tiness PI |PH |PCL PCR IPC PS5 15| SA||PC PTH

EE_E-__EIEIEIMEIEI-EIEIEI
35679606 Jenking  Karen 8/24/2016 9/1/2016 AD N M N M M N MY

Figure 33 - Launching a New Window

Step 5. Click on the DistrictAcknowledgeForm link and review the log.

. District&cknowledgeForm | Detail of Incidents Audit and History

Restrictive Housing
Step 5
Fadlity Code  Fadility Mame District Code District Name
ISAC IEaItimore Detention Center IUS? IDish’ict of Maryland
New/Updated/Deleted Entries that need Acknowledgement
ERAEAEAERrage 10f 1

RegisterMo  LMame FMame Date In Date Qut  Reason Juvenile E}:g PI PH PCI PCR IPC PS5 TS SA PC FTH
EE_EE-__EI-EIEIEIEIIEIEI-
35679-606 Jenkine  Karen 3/24/2016 912016  AD M MM M M M M N N M Y

Figure 34 - Displaying Awaiting Acknowledgement Log

/|
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Step 6. Click on the Acknowledge Log button if the log is satisfactory.

Restrictive Housing

Facility Code  Fadility Name District Code District Mame

[3ac |Baltimore Detention Center Jo3z

|D|5h|:t of Maryland

New/Updated/Deleted Entries that need Acknowledgement

S E3Erage 10f 1

RegisterMo  LName FMame Date In Date Out Reason  Juvenile ;}:::I PI PH PCI PCR IPC PS TS 5A PC PTH

35892-018 _[Dole __Jiohnson _[0/7/2016 _Jo/10/2016 E-_E-EIEIEIEIMEI-EIEI-

60932-012 Ferns Tamia 6/14/2016 10/15/2016 DS N M N M M N NMNNNIMNN

53421-001 Greene Derrick 6/2f2016  7[4/2016 DS N N M N N N N NNNNINN

35679-605 Jerkins  Karen 8/24/2016 9/1/2016 AD N N M NN N N NNNN.Y
/Step 6

e

Step 7. Click on the Green Arrow button to proceed. The log will be acknowledged and mowve to the Watch
list tab. If you select the Red Square you will have the opportunity to re-examine the log again.

DistrictAcknowledgeForm Detail of Incidents Audit and History

Restrictive Housing

Fadlity Code  Fadility Mame District Code District Name

IS#.C IBth’more Detention Center |03?

IDistrict of Maryland

New/Updated/Deleted Entries that need Acknowledgement
EIAEIEAENrage 10f 1

RegisterMo  LName FMame Date In Date Out T

Reason luvenie ;=0 = PI PH PCI PCR IPC PS TS SA PC PTH
35892019 [Dole liohnson | - EIMMEI-EIEIM
35679606 Jenkins Karen  8/24/] (2 httpsyfows2.dojgov/i. | J

MM M N Y

?__,-' Are you sure?

Step 7

— 3 1=

Figure 35 - Selecting Yes or No Option

—
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Step 8. Click on the Details of Incidents tab to view the detailed information on the log.

DistrictAcknowledgeForm Detail of Incidents J Audit and History

Step & Restrictive Housing

Fadlity Code  Facility Name District Code District Name

|3.AC IBaIﬁmore Detention Center |037

IDisirict of Maryland

Entries Specific to this Batch
EAREIE T rage 10f1

Reason  Juvenile ?ﬂﬁ:;' PI PH PCI PCR IPC PS TS SA PC PTH

67302807 _JAdams _Jtheo _[7/7/2016 _J10/13/2016 Jap N In [ I I I ]

RegisterMo LMame  FMame Dateln Date Out

56891087 Doyle  Henry  8/9/2016 1052016 AD N N NN N M N NNSY NN
04321768 Fisher lane  5/28/2015 5/30/2016 AD N N NN N N N N NN.JY Y
90653034 Porter  Hary  10/4/2016 10/8/2016 DS ¥ N N NN M N NNNNN

Figure 36 - Displaying the Detailed Incident Log

Step 9. Click on the Audit and History tab to view the audit trail (who submitted the entries).

m DistrictAcknowledgeForm [ Detail of Incidents Audit and History

Audit and History

Action Taken
Summary of all actions taken on this folder Refresh Lists
I ESEN N Page 10f 1
Date & Time Action taken Message Useriame
10/13/2016 10:58 AM  Enter IGA Housing Mew entry submitted by Facdility Jailer3.USMS
Stage Information
Current Stage: At Stage Since: Last Update:
|District Review |10/13/2016 10:58 AM [10/13/2016 10:58 AM

Figure 37 - Displaying the Audit and History Log

—
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RH Form — Watch List Tab (MetaStorm)

The Watchlist displays any logs that have been acknowledged by the district.

Step 1. Click on the Restrictive Housing Folder and Acknowledged on the left-hand side of the panel.

Heed Help ? Call OFDT
Service Desk
1-877-633-8457

K & 3 = - page1of1i

Number A

3AC - 9640949 cknowledged Requests

§3AC - Baltimore Detention Center

3AC - 9640979 knowledged Requests :

:3AC - Baltimore Detention Center

3AC - 9641053 SAC - Baltimore Detention Center knowledged Requests

3AC - 9641124 3AC - Baltimore Detention Center ; 9;33,;23;5 Acknowledged Requests

/13/2016
0:49 AM éA.ckncmu'let:lged Requestsé

3AC - 9641998 BAC - Baltimore Detention Center

Figure 38 - Displaying the Acknowledgement Form

Step 2. Click on the Number link to view the acknowledged form.

Heed Help? Call OFDT
Service Desk
1-877-633-8457

K & ) = paggelofl

=] OWS Server
] HelloWorld

Acknowledged Reguests

3AC - 9640949 3AC - Baltimore Detention Center

3AC - Baltimore Detention Center Acknowledged Reguests

3AC - 9640979

3AC - Baltimore Detention Center Acknowledged Reguests

3AC - 9641053

3AC - 9641124 ‘3AC - Baltimore Detention Center Acknowledged Requests |

SAC - 5641958 LA C - Baltimore Detention Center
View Folder -

Figure 39 - Displaying the Audit and History Log

10143 AM Acknowledged Requastsg

Step 3. You can also click on the Case to open it.

K & 3 % ¥ pagetofil

= OWS Server
[ HelloWorld
i RestrictiveHousing

= Acknowledged

Acknowledged Requests

3AC - 9640949 3AC - Baltimore Detention Center

3AC - Baltimore Detention Center Acknowledged Requests

3AC - 9640979

3AC - 9641053 3AC - Baltimore Detention Center fAcknuwIedged Requests

3AC - 9641124 3AC - Baltimore Detention Center iAcknowIedged Requests

3AC - 9641998 3JAC - Baltimore Detention Center «m— Step 3 S  Acknowledged Requests

Figure 40 - Selecting the Acknowledged Log

/|
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Step 4. New window is launched.

a Detalls of Acknowledged -J| Audit and History

Restrictive Housing
Step 4

Fadlity Code  Fadlity Name District Code District Name

[3ac [pattimore Detention Center [oa7 [pistrict of Maryland

Acknowledged Entries Specific to this Batch

I ES =3 EXlPage tof 1

RegisterNo  LName FMame Date In Date Qut  Reason Juvenile Q:::I PI PH PCI PCR IPC PS TS SA PC PTH

EE-EE-__EIEIEI--EI-EIEI-

35892-019 Dole Johnson  9/7/2016  9/10/2016 AD N N N N N N N Y N NN

Details of the entry

EIAEIEIERPage 10f 1

Operation RegisterMumber ModifiedDate ModifiedBy LName FMame Dateln DateOut ReasonForPlacement Juvenile YA Mentallliness

Figure 41 - Launching a New Window

Step 5. Upon reviewing, click on the Red Square button to close the window.

Details of Acknowledged 1| Audit and History

Restrictive Housing

Fadlity Code  Fadiity Name District Code District Name:

[3ac |Baltimore Detention Center lo37

[District of Maryland

Acknowledged Entries Specific to this Batch

3 KR Ellrage 10f 1

RegisterNo LName FName Dateln Date Qut  Reason Juverile E::I PI PH PCI PCR IPC PS TS SA PC PTH

E-I!-E-IEIEIEIEII!IEIEIEI-

35892019 Dole Johnson  9/7/2016  9/10/2016 AD N NNN N N NYNNN

Details of the entry

CEIAEIEIEdrage 10f 1
Qperation Registerhiumber ModifiedDate ModifiedBy LName FMame Dateln DateOut ReasonForFiacement Juvenile YA Mentalliness

Figure 42 - Displaying the Audit and History Log
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Step 6. Click on the Audit and History tab to view the audit trail of the acknowleged and the new submitted
form.

Details of Acknowledged Audit and History

Audit and History

Current Stage:

Acknowledged Requests -

Action Taken
Summary of all actions taken on this folder Refresh Lists
L] EllPage 10f 1
Date & Time Action taken Message UserMName
10/13/2016 10:49 AM  |Admowledge Log Acknowledge Log anthony.howell
10f13/2016 7:08 AM  Enter 1GA Housing Mew entry submitted by Facility Jailer3.USM3

Stage Information

Current Stage: At Stage Since: Last Update:

[Adonledged Recuests [1o0/13/2016 10:49 Am [1o0/13/2016 10:49 A

Figure 43 - Displaying the Audit and History Log

—
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RH Form — Search (USMS Districts and Headquarters)

This section provides guidance on how to search for restrictive housing entries.

Step 1. Click on the Administration Forms link.

Step 1

Figure 44 - Clicking on the Administration Forms Link

Step 2. Click on the RestrictiveHousingAdmin link in the grid.

& &= (@ | (&

| K & 3 3+ H pgge1ofil

Process &
AgencyReports

USMS Report
Change Password

- OWS Server

- AgencyReports DOJ_Users
DistrictMovement DOJ_Users Change Security Question
H eDesMoveAdminForms eMove Case Search

L Tesmr e InDistrictMoveAdmin 1DML :

e RestrictiveHousingAdmin Search RH Entries <4=—— Step 2
User Forms Account Access ﬂequest g
User Forms : Case Search
User Forms : Contacts Search

Figure 45 - Clicking on the Restrictive Housi'ng Admin Link

Step 3. Select any of the below available search fields criteria.

Restrictive Housing Search

Fac Code: Fadility Name District Code  District Name

[ V] | M “] | ) €¢—— Step 3
Register Number Date In Date Out
|| II |§ I | Clear Fields || Search |
(0o
Sort By: Order: Total
| vl v 0
CIAEIEIETrage 10f 1

Stage Name Last Modified Date Fadility Code District Code R.egsrher FirstMame LastMame Dateln Date Out

O]
Figure 46 - Selecting the Search Criteria

]
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Step 4, Click the Search button to display the result.

Restrictive Housing Search

Fac Code: Fadility Mame District Code  District Mame
Ada County Jail | V‘ | V|
Register Number Date In Date Out
| | | ceres [Cosm e step 4a
(000000
Sort By: Order: Total
| | v] 0
A EIEIE T rage 10f 1
Stage Mame Last Modified Date  Fadiity Code  District Code :’Sﬁ::‘: FirstMame LastMame DateIn Date Qut

Figure 47 - Clicking on the Search Button

Restrictive Housing Search

Fac Code: Fadility Name

District Code  District Name
I ~v]|  [ada county i v ] v v|
Register Number Date In Date Qut
| ]
oo
Sort By: Order: Total
\ v | v 5
S B3 ECNPage 1of 1
Stage Name  Last Modified Date ‘F:Z‘éléw g:dh'e'n :ﬁﬁ:ﬁ FirstName ~LastMame —Date In Date Out

acknowledged

9/20/2016 0AR 023 12345-123 [test test 982016
eguests
cknowledged  9/28/2016 0AR 023 12333-123  test test 9/13/2016
equests
bcknowledged  9/28/2016 0AR 023 11111023 John Smith 9/1f2016 9/16/2016
eguests
cknowledged  9/28/2016 0AR 023 64646-454  test test 2f1/2016 9/24/2016 . Step 4b
eguests
bcknowledged  9/28/2016 0AR 023 93779-789  Mickey Mouse 9/1/2015 9/24/2016
equests
pcknowledged  9/28/2016 OAR 023 99999-000  Waylan Smithers 9/1f2016 9/3/2016
eguests

Figure 48 - Selecting the Clear Fields Button
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Step 5, Click the Clear Fields button to clear the result(s).

Restrictive Housing Search

Fac Code: Fadility Name District Code  District Name , Step 5
| v v vl | /
Register Mumber Date In Date Qut

—

Dooooc-nod)

Sort By: Order: Total
| vl M o
AR ENrage 10f1
Stage Name Last Modified Date  Faclity Code District Code Eﬁgz‘:}r FirstMame LastMame DateIn Date Qut

CEd
Figure 49 - Selecting the Clear Fields Button

Step 6. Click the Sort button to sort the result(s).

Restrictive Housing Search

Fac Code: Fadlity Name District Code  District Name
[ v|  [ada County il v | v V|
Register Mumber Date In Date Out

(00000200

EAEIEIE R rage 10f 1

N Facility District Register
Stage Name Last Modified Date Code Code e

Acknowledged  |9/20/2016 3
Requests
DAR. 023

Acknowledged  9/28/2016

Date In Date Out

-

12333-123 9/13/2016

Reqguests

Acknowledged  9/28/2016 OAR 023 11111023 9/1/2016 3/16/2016
Requests

Acknowledged  9/28/2016 AR 023 64046-454  test test 9/1/20156 9/24/2016
Requests

Acknowledged 9/28/2016 DAR 023 98779-789  Mickey Mouse 9f1/2018 9f24/2016
Reguests

Acknowledged  9/28/2016 DAR 023 99993-000  Waylan Smithers 912018 932018
Reguests

LEL
Figure 50 - Selecting the option to Sort By
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Step 7. Click the Order button to order the result(s) in ascending or descending order.

Restrictive Housing Search

Fac Code: Fadility Name District Code  District Name
| Vl | Ada County Jail Vl | V‘ | Vl
Register Number Date In Date Out Step 7
| I |
(00000

Sort By: Order: otal

EIEIEIENPage 10f 1

Fadiity District Register

Stage Name Last Modified Date Code Code Number FirstMame LastMame Dateln Date Out
Admowledged [9/20/2015 0AR. 023 12345-123  [test test 9/8/2016

Reguests

Acknowledged  9/28/2016 OAR 023 12333-123  test test 9/13/2016

Requests

Acknowledged  9/28/2015 0AR 023 11111023 John Smith 9/1/2016 9/16/2016
Reguests

Acknowledged  9/28/2015 DAR 023 04646-454  test test 9/1/2016 9/24/2016
Requests

Acknowledged  9/28/2015 DAR 023 98773-789  Mickey Mouse 912016 9f24/2016
Reguests

Acknowledged  9/28/2015 AR 023 99999-000  Waylan Smithers af1f2016 af3f2016
Requests

Figure 51 - Selecting the Option to Order By
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Appendix A

RH Definitions for Administrative Detention (AD)

e Administrative Detention — a form of separation from the general population administered by the
classification committee or other authorized group when the continued presence of the inmate in the
general population would pose a serious threat to life, property, self, staff, or other inmates or to the
security or orderly running of the institution. Inmates pending investigation for trial on a criminal act or
pending transfer also can be included.

e Disciplinary Segregation/Detention — a form of separation from the general population in which
inmates committing serious violations of conduct regulations are confined by the disciplinary
committee or other authorized group for short periods of time toindividual cells separated from the
general population. Placement in detention only may occur after a finding of a rule violation at an
impartial hearing and when there is not an adequate alternative disposition to regulate the inmate’s
behavior.

e Juvenile — the federal definition of the term "juvenile" refers to anyone under 21 years old who has
been found delinquent under the Juvenile Justice and Delinquency Prevention Act (JJDPA) and
anyone under 18 who has been convicted of violating the United States Code.

e Pending Classification —a new commitment pending classification or under review for
reclassification.

e Pending Hearing — the investigation for possibly violating institutional regulations has been
completed, and the inmate is awaiting a hearing and/or disposition by the institution disciplinary
committee.

e Pending Investigation — under investigation for possible violation of institutional regulations.

e Pending Transfer/Holdover —in holdowver status during transfer to a designated institution or other
destination.

e Preventative Segregation - is designed to prevent an inmate from threatening the safety and order
of the institution. Unlike disciplinary segregation, this form of RH is not used to punish a specific
disciplinary violation, but instead relies on the belief that an inmate is simply “too dangerous” to be
housed in general population. The inmate is typically placed in preventative segregation for an
indeterminate term, which lasts until prison officials conclude that the inmate can be housed safely in
a less restrictive setting

e Protective Criminal Investigation — under investigation for possible violation of a criminal law.

e Protective Custody — a form of separation from the general population for inmates requesting or
requiring protection from other inmates for reasons of health or safety. The inmate’s status is
reviewed periodically by the classification committee or other designated group (this type of detention
is considered administrative by definition).

e Protective Custody (Prisoner Request) — Removal from general population (at the prisoners
request), as the prisoners presence in the general population poses a threat to life, property, self,
staff, other inmates, the public, or to the security or orderly running of the institution.

e Protective Custody (Other than Prisoner Request) — removal from general population as the
prisoners presence in the general population poses a threat to life, property, self, staff, other inmates,
the public, or to the security or orderly running of the institution.

e RH - a placement that requires an inmate to be confined to a cell at least 22 hours per day.
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e Segregation — confinement of an inmate to an individual cell separated from the general population.

e Separatee Assignment — which means they have enemies and/or there are safety and security
concerns that prohibit specific inmates from being housed with one another.

e Serious Mental lliness — Psychotic, Bipolar, and Major Depressive Disorders and any other
diagnosed mental disorder (excluding substance use disorders) associated with serious behavioral
impairment as evidenced by examples of acute decompensation, self-injurious behaviors, multiple
major rule infractions, and mental health emergencies that requires an individualized treatment plan
by a qualified mental health professional.

e Transitional Segregation — confinement in disciplinary segregation status when the inmates return
to the general population would threaten the safety, security, and orderly operation of a correctional
facility, or public safety.

e Vulnerable Population —is defined as juveniles and individuals with serious mental illness.
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